
Process for Entering CASH purchases on Social Quarters Sales 
Receipts 
 
The Cash Purchase needs to be shown as an expense so that your P&L reflects the proper amount of income, 
and your expenses are accurate also.  We also need to keep the correct amount of cash in the receipt so that the 
Deposit is correct. 
 
If we sell $300.00 worth of merchandise, pull out $25 for a cash purchase of food, we will only have $275 left 
to deposit.  Our income should show the full $300, our Deposit should show $275, and our Cost of Goods Sold 
should show $25. 
 
The process I recommend is to create a new ITEM for the expenses, tied to the proper expense account.  In the 
example above, the purchase is for food, so the expense should be handled in a COGS account number to give 
us an accurate picture of our mark-up and profit. 
 
I created item # 5050 COGS Kitchen, tied to Account 5050.00 Kitchen COGS. 
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When I enter the receipt, I enter the full amounts for the sales (less Sales Tax), the sales tax amount with the 
Item 2305 tied to Sales Tax Liabilities, and the Cash Purchase using the Item # 5050 is entered as a negative 
number to show it went out instead of in. 
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The P&L shows the correct amount of income, and COGS, base on the sales receipt. 
Total Income = $279.06.  (Sales Tax = $20.94 on the Balance Sheet.) 
Total COGS = the $25 expense for food. 
 
Gross Profit = $254.06. 
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Now I make the Deposit, and it shows the actual cash I have left, which is the total $300 I took in at the register, 
minus the $25 I spent in cash; the remaining $275. 
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